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GUIDE 5: DEFENCE YOUTH ENGAGEMENT
SUITABILITY FLOWCHART & MATRIX

This guide provides a visual overview of key requirements for personnel engaging with youth,
supporting the standards and procedures outlined in the Youth Manual for managing youth
engagement within a Defence environment. By following the guidance, personnel will be equipped
to ensure compliance with relevant policies and regulations.

This guide aims to help personnel:

Identify their role in undertaking youth engagement

Identify the requirement for suitability screening

Identify prerequisite training

Identify whether a youth safe code of conduct is needed

Identify who needs to have their positions recorded on PMKeyS.
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Defence Youth Engagement Requirements Flowchart

This Flowchart is intended as a brief overview to give a sense of what'’s involved for a person engaging with youth.
It offers a shapshot of youth engagement screening requirements.

Does the person who will be engaging with youth
display Defence values and behaviour, is a positive
role model and cares for the wellbeing of youth?

Stop and select
someone more
appropriate

Is the persons primary role
to work with youth?

For example: a supervisor of

a youth program.

Will the person be
supervising youth
overnight?

Risk mitigation strategies are a
great way to keep youth safe.
Complete some or all mitigation
strategies, depending on your
circumstance

This person needs to have a
WWCC/WWVP*, sign a Youth

This person needs to
N Safe Code of Conduct and q g -
have a WWCC/WWVP?, complete training Risk Mitigation Strategies:

sign a Youth Safe o ..
Code of Conduct and V * complete additional training
complete training . czrtn!:alete a cocge of co;ducl

* obtain a WWCC/WWVP*

Record position
PMKeyS

Refer to the Defence Youth Engagement Policy and Defence Youth Manual for further information.

*working with childrenfvulnerable pecple check
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Youth Engagement Screening and Training Matrix

YOUTH ENGAGEMENT
RESPONSIBILITIES

Defence Youth
Protection
Awareness Course

MITIGATION
STRATEGY

recorded against
position no. in
PMKeyS

* Mandatory for ADF members, completion is recommended for APS/contractors
= Complation is recommendad
=** Relevant proficiencies including WWCCAWWVYP and youth protection training
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Relevant terms from the Definitions, Acronyms, and Glossary Guide:

a. Supervisor: Defence personnel or persons engaged under a contract who have
direct or line supervisory responsibilities for Defence personnel.

b. Manager: A means Defence personnel or a person/s engaged under a contract
who direct a range of human and physical resources and their associated
financial responsibilities to achieve corporate objectives. A manager may be a
first-level supervisor or perform the role of a first-level supervisor where they have
immediate subordinates, as well as the role of a second-level supervisor where
they have Defence personnel supervised by those subordinates.

c. Commander: An Australian Defence Force Officer who, by virtue of a delegation
or instrument of appointment, exercises authority, and has responsibility for
assigned Defence personal and includes an administrative Commanding Officer.

Further assistance

For further information and assistance contact defence.youth@defence.gov.au
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